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Intro to

Generic Evaluation Form

Here’s a short three-part generic evaluation form that can serve as the basis for evaluating and getting feedback about your presentations, informational meetings and training. Three references are given.

The scales in Section Two are semantic differentials. They are popular and are used in opinion surveys. Note that the four scales run in the same direction; from negative to positive. References for these and the open-ended “outcomes sentences strategy” are given at the end of the form.


In Section Two, insert in the brackets the topic or innovation that is being addressed.


A Generic Evaluation Form

Section One

Please mark your type of organization or institution and your job position:

	Organization
	Job Position

	( Public school

( Private school

( Central office

( Intermediate unit

( State department

( College or university

( Vocation/technical center

( Parent or citizen group

( Business partner

( Union

( State or local school board

( State/county/municipal government

( Other (specify) __________________


	( Superintendent/asst. superintendent

( Principal/assistant principal

( Other administrator

( Teacher/professor

( Supervisor/director

( Content specialist

( Counselor/pupil services

( Other professional

( Parent

( Board member

( Community representative

( Business agent

( Other (specify) _________________


Section Two

Here are a series of descriptive scales.  Please circle the number that best describes the presenter(s) and what you got out of this session. 

If you feel a statement is very closely related to one end of the scale, you should circle “1” or “5.”

If you feel a statement is only closely related to one end, you should circle “2” or “4.”

If you feel it is neutral, both sides of the scale being equally associated with the statement, you should circle “3.”

	1. In general, how valuable was the material presented?
	Worthless
	1   2   3   4  5
	Valuable


	2. How well did the presenter(s) communicate?
	Poorly
	1   2   3   4  5
	Well


	3. How practical was this session in terms of implementing [insert the topic or innovation]?
	Impractical
	1   2   3   4  5
	Practical


	4. As a result of this session, how likely are you to seek more information about [insert the topic or innovation]?
	Unlikely
	1   2   3   4  5
	Likely






Section Three

Please complete the sentence starter relevant for you:
I learned ...

I think I will ...

I feel ...
I was surprised ...

I ‘m beginning to wonder ...
I rediscovered ...
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